
SENIOR PORTFOLIO and REFLECTION SHEET 
GUIDELINES 

 

 

 Purchase a three-ring binder and clear plastic sleeves that you can slide papers into for display in your 

portfolio.   

 

 The first page should be a table of contents (one page preferred).   The second page should be a resume 

(one page).  The evaluators will be looking for both on the day of senior symposium.  There are resume-writers 

on the computers in the writing lab, and you can access these through various websites on the internet.  Resume 

writers are designed to format your resume; you only have to choose the format and type in your information.  

Please ask your English teachers or your guidance counselor for assistance if you have any questions.  Your 

resume will not be elaborate, which is fine.  You will have only past or present job information, activities, 

relevant information regarding courses, etc.  It need not be lengthy; just brief and to-the-point.   

 

 Your portfolio will consist of evidence of your best work in high school and a reflection of why you 

considered this a valuable learning experience on your Portfolio Reflection Sheet.  This can be done with 

photos, examples of work (i.e. papers, exams), any way in which you can demonstrate your skills, knowledge, 

etc.  This should be primarily high school work; middle school work may not be appropriate.  However, if you 

have a few pieces of middle school work that you think is related to your future plans, it may be included.   You 

should include at least four or five Portfolio Reflection Sheets in your portfolio, each containing a paragraph 

about the item you chose to reflect on.  Talk about what you learned…why it was a valuable assignment…why 

you think you did well, or better yet, what you may have done to improve the assignment.  You should place all 

your reflections in one section in your portfolio labeled “Reflections.”   

 

 You want to organize your portfolio in a consistent manner.  You may label the sections 9th through 12th 

grades, although this is not the only way to do it.   Think scrapbook.  You may want to consider organizing the 

information in different sections, such as Academics, Extra-Curricular Activities, Volunteer Time, or any other 

ideas you might have.    

 

 Include a section for your research paper and hours log.  This section should include your completed 

research paper itself, along with Appendix B.  Appendix C, the hours log, should be included here also.  You 

must also include Appendix D (Student Self-Evaluation) and Appendix E (Portfolio Reflection Sheets – four or 

five of them).  You do not need to do a separate binder for your research paper.  However, if you wish to have 

two binders – one for your portfolio items and one for your paper – you may do so.  Blank copies of the 

Appendices can be obtained at www.huntsd.org, click on “Schools,” then “High School” and then click on 

“Graduation Project 2015-16.”   

 

 Transcript – You will receive an unofficial copy of your transcript after the end of the 3rd marking period.  

You are not required to put your transcript in your portfolio, but many students do.  It is up to you. 

 

 Your portfolio should be a reflection of you, not your best friend or someone you sit beside in class.  Your 

portfolio should reflect your personality.  Be neat and organized.  But don’t consider quantity to be the most 

important thing.  Quality, not quantity, is important for the portfolio.  This is not a competition to see who has 

the most stuff.  The items chosen need not be your best work, but should demonstrate growth over your time in 

high school.  Did you improve?  Then show us how! 

 

 
THE PORTFOLIO IS A REQUIRED ELEMENT OF THE GRADUATION PROJECT.  IF YOU DO NOT 

DO A PORTFOLIO, YOU CANNOT PASS THE GRADUATION PROJECT. 

http://www.huntsd.org/

